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This template has pre-formatted font styles that can be found in the Quick Styles gallery under the Home tab.  The SectionTitle font style is used to type section titles like Dedication, Appendix, and Vita.  (Use the Normal font style to create new Chapter I, II & III section headings, and manually center and bold the text.)  Heading 1 is used to type chapter titles that appear directly beneath the section titles, such as Introduction above.  Using proper font styles ensures that the Table of Contents, List of Tables, and List of Figures are populated with correct information.
[bookmark: _Toc479326648][bookmark: _Toc111557752]First Heading Level 2 Subdividing Chapters into Main Sections
Type your text here.
Heading Level 3 Subdividing Main Sections into Subsections
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Heading Level 4 Subdividing Heading Level 3 Sections into Subsections.
 Start typing your text here.
Heading Level 5 Subdividing Heading Level 4 Sections into Subsections.
 Start typing your text here.  You do not have to use all of these heading levels in your document.  Just remember that you must use them in order.  You cannot skip from Heading Level 2 to Heading Level 4.  
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	State
	Membership Association
	Bloodlines

	Fire Storm Ferrets
	Ohio
	American Ferret Association

Heart of Ohio Ferret Association
	American
Australian
Swedish
English
German

	Four Paws Wrecking Crew Ferretry
	Ohio
	
	German
Finnish
English

	Fuzzy Loving Ferrets
	New Jersey
	
	French
Danish
Austrian
Finnish
Scottish
English
German
Swedish
New Zealand
Russian
Welsh
Norwegian
Canadian
Angora

	Ferretown USA
	Washington
	
	Unknown

	Note.  Notes for tables go beneath the tables and may be single-spaced to help differentiate them from regular text.  


Tables should be cleanly formatted with the fewest number of horizontal and vertical lines used to separate the elements.  Font size and spacing within a table can be adjusted to help with spacing issues or to keep a table on one page, as long as the text remains readable.  
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Note. Notes are typed immediately after the caption.  Captions and notes can be single spaced to help differentiate them from the rest of the test.  You may also need to press CTRL + ALT + ENTER to separate the different font styles from each other on the same line.
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Appendixes serve as repositories for materials that help clarify your research, but do not belong in the main text.  It is not required to include an Appendix.  Include one or more only if you need to.
Items that might be included:
· Letters granting permission to reproduce or adapt images, instruments for research, or other copyrighted materials in your thesis/dissertation.
· Copies of IRB’s.
· Survey questionnaires that you have created.
· Tables, figures, or instruments that do not belong in the main text.
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A vita is the equivalent of a resume, and is used to list your educational and professional qualifications.  There is no required format for this style.  Instead, you may arrange the contents in the manner that best suits your academic field as long as the general format for theses and dissertations is followed.
Your vita may follow one of two formats:
•Narrative
•Traditional CV (resume) style
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